
Exam Registration  
Atholton High School 



2016 AP Exam Registration in Naviance 

1.	
  Access	
  Naviance	
  from	
  the	
  Atholton	
  	
  
website,	
  under	
  ‘Essen;al	
  Applica;ons’	
  
or	
  ‘Student	
  Services’	
  
	
  
NOTE:	
  Students	
  (not	
  parents)	
  must	
  log	
  
in	
  to	
  Naviance	
  using	
  their	
  own	
  
username	
  and	
  password.	
  	
  



2.  On the Naviance Homepage, click the ‘About Me’ tab to 
find the ‘2016 AP Exam Registration and Fee Waiver Request 
Form’ on the left.  Click that link. 



3.  Read info at the 
top regarding 
deadlines, late 
fees and fee 
waivers (if 
applicable). 

      Fill in your name 
and contact 
information . 

 
 
       



4.  Mark the exams you plan 
to take.  Check that you 
have indicated the correct 
course as some are similar: 

 
 English LANGUAGE  & 
 Composition/English 
 LITERATURE & Composition; 
 Spanish LANGUAGE & 
 Culture/Spanish LITERATURE & 
 Culture etc. 

 
 



5. When you mark the 
number of exams you 
selected, the amount you 
should pay is indicated.   
 
Complete  the rest of the 
form.  
 
At the bottom you can 
click either: 
 
Save and return later  
               OR 
Save and I am finished 
 
Important!  If you click 
‘save and I am finished’, 
you will not be able to 
make any changes to the 
registration form. 
 
 



5. After completing the survey and clicking ‘Save and I am 
finished’, click on ‘survey history’ on the left side of the page 
(There may be more than one survey on your screen.)   
 
Choose ‘2016 AP Exam Registration and Fee Waiver Request’ 



7. Your survey responses should appear. 
 
Depending on whether you are using a  Mac or PC : Go to 
File Print Preview OR open the menu at top right of screen 
and select Print. 



                           ;lkgV 

8 . The Print Preview format will probably 
default to  Portrait format, but please switch 
it to Landscape before printing. 
 
Print a copy of this form and have your 
parent to sign the space at the end of 
Question 12. 
 
 



 

9. Submit the signed copy to Student Services with 
your payment (payable to Atholton High or record  
the Online School Payment confirmation on the 
survey). 
 
Look for AP Exam updates on the homepage of 
www.atholton.net 
 
 
 

Questions? Contact Ms. Nowacek, our AP 
Coordinator rhonda_nowacek@hcpss.org 
 
 
 
 
 


